
ÃÖê¾ÖÖ ´Öë  To
×­Ö¤êü¿Ö�ú Director
�êú­¦üßµÖ ¸êü¿Ö´Ö •Ö­Ö­Ö¦ü¾µÖ ÃÖÓÃÖÖ¬Ö­Ö �êú­¦ü Central Sericultural Germplasm Resources Centre
�êú­¦üßµÖ ¸êü¿Ö´Ö ²ÖÖê›Ôü Central Silk Board
ÆüÖêÃÖæ̧ ü HOSUR
´ÖÆüÖê¤üµÖ Sir,
  ×¾ÖÂÖµÖ Sub : �úÖµÖÖì̄ ÖÛÃ£Ö×ŸÖ �êú ÃÖÓ²ÖÓ¬Ö ´Öë Duty Report - �êú ÃÖÓ²ÖÓ¬Ö ´Öë Reg.

* * *

 ˆ¯ÖµÖãÔŒŸÖ ×¾ÖÂÖµÖÖ­ÖãÃÖÖ ü̧, ´Öï _________________ ÃÖê _________________ ŸÖ�ú _______
×¤ü­ÖÖë �úß †Ù•ÖŸÖ ”ãû™Ëü™üß/¯Ö× ü̧�ÖŸÖ ”ãû™Ëü™üß/†¬ÖÔ ¾ÖêŸÖ­Ö ”ãû™Ë™üß �êú ˆ¯Ö³ÖÖê�Ö �ú ü̧­Öê �êú ²ÖÖ¤ü ×¤ü­ÖÖÓ�ú ______________
�êú ¯Öæ¾ÖÖÔÅ­Ö �úÖê �úÖµÖÔ ¯Ö ü̧ ˆ¯ÖÛÃ£ÖŸÖ ÆüÖê ü̧ÆüÖ ÆæÑü…  µÖÆü †Ö¯Ö�êú ÃÖÖ¤ü̧ ü ÃÖæ“Ö­ÖÖ£ÖÔ…

With reference to the above subject, I am reporting for duty on the forenoon of
_______________ after availing _________ days of Earned Leave/Commuted
Leave/Half Pay Leave from _______________ to ________________.  This is for your
kind information.

   ³Ö¾Ö¤üßµÖ Yours faithfully

Ã£ÖÖ­Ö Place : ÆüÖêÃÖæ̧ ü Hosur
×¤ü­ÖÖÓ�ú Date :            ­ÖÖ´Ö ¾Ö ¯Ö¤ü­ÖÖ´Ö Name & Designation
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